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NOTICE

A meeting of the Internal Quality Assurance cell will be conducted in Google Meet
(http://meet.google.com/rgm-epni-fsm) at 10:00 AM on September 12th 2020. All the IQAC
members are requested to be present.

Agenda

1. Discussion on External E-audit conduct.

2. Discussion on the working of the various committees.

All IQAC members are requested to attend:

1. Mr. P.S Subin - Registrar , Principal in charge

2 Mrs Divya Nair - IQAC Coordinator

3 Mr. Eldhose Paul - HOD (CSE),AICTE coordinator

4 Mr. Rabees U E - HOD (ME)

5 Mrs. Shyama M. - HOD(ECE)

6.Mrs.Drishya Babu -HOD(C.E)

7. Mr.Akhil Beshy - HOD(EEE, Basic Science),NSS coordinator

8. Mr. Elvin Kuruvila - Training and Placement Coordinator

9 Mr. Ramesh M - KTU Coordinator

10. Mr.Vimal Babu - IEDC coordinator

Principal

http://meet.google.com/rgm-epni-fsm
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MINUTES OF THE MEETING

The meeting of the Internal Quality Assurance cell was conducted in Google meet at 10:00 AM .
The meeting started with a silent prayer.

The following members were present:

1. Mr. P.S Subin

2.Mrs Divya Nair

3. Mr. Eldhose Paul

4. Mr. Rabees U E

5. Mrs. Shyama M.

6. Mr.Akhil Beshy

7. Mrs.Drishya Babu

8. Mr. Elvin Kuruvila

9. Mr. Ramesh M

10. Mr.Vimal Babu

The coordinator presented the agenda of the meeting discussions, deliberations and decisions

taken:

1) Registrar welcomed the members of IQAC.

2) As classes are in online mode, 1st e-audit was planned by KTU to be conducted between

27/10/20 and 4/11/20
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3) All department coordinators are hereby directed to ensure that staff upload all necessary

documents in the Google classroom.

4) All staff have to create an activity report of classes conducted, schedule, screenshot etc.

5) HoD’s have to verify the staff’s documents in online mode itself.

6) The meeting decided for a discussion on the various committees running for IQAC.

7) All KTU related Committee heads were directed to update the reports of respective

committees to the IQAC Coordinator.

8) The IQAC coordinator delivered the conclusion remarks. The meeting concluded at

01:00 PM.

Action taken Report
1. All staff were directed to create activity reports of classes conducted, schedule, attendance

screenshot etc. for audit purposes.

2. HoD’s were entrusted to verify the documents in online mode.

3. All committee reports were collected by IQAC for verification.

Principal


